Elevator Reservation Form

Resident Name Residence #

Contact Phone Numbers Home

Name of Moving Company (if applicable)

Date of Request

Cell

Work

Date of Move

Weekdays:

Move In Time 8AMTO 10 AM Move Out Time 8AM TO 10 AM

(Circle One) 100AM TO 12 PM  (Circle One) 10AM TO 12 PM
12PMTO 2PM 12PM TO 2PM
2PMTO 4PM 2PM TO 4PM
4PMTO 6PM 4PM TO 6PM
6PMTO 8PM 6PM TO 8PM

Weekends:

Move in Time 10AMTO 12PM Move Out Time 10AM TO 12 PM

(Circle One) 12PMTO 2 PM (Circle One) 12PM TO 2PM
2PMTO 4 PM 2PM TO 4 PM
4 PMTO 6PM 4PM TO 6 PM

THE UNIT OWNER MAKING THE ELEVATOR RESERVATION AGREES TO
THE FOLLOWING TERMS AND CONDITIONS:

A)

B)

You will be responsible for damages to the elevator, common area hallways
and loading docks incurred during your move. In the event, any cleaning or
repairs/replacements are necessary due to your move you will be charged in
your monthly assessment for the cost of the cleaning and or
repairs/replacements.

In order to avoid damage, please use care when moving. Common area
carpeting should be covered to avoid carpet burns (damage caused by
moving cart wheels.)



C) Please break down all moving boxes and place in the nearest trash room. All
moving materials/debris that fit in the trash chute should be disposed of
promptly. All debris in hallways, elevator, loading dock, and all common
areas should be picked up and disposed of properly.

D) Your move time is reserved for the time specified on this form. Due to time
constraints it is essential that your move occur during this time specified.

E) You accept full responsibility for yourself, your moving company employees,
and guests who assist in your move. With respect to your guests and invites,
you do agree to save and hold the Association and Draper and Kramer, Inc.,
and their employees harmless from any such liability in accordance with and
subject to state law.

F) The Association, Draper and Kramer, Inc., and their employees are not
responsible for any uncontrolled elevator outages due to mechanical or other
issues making the freight elevator unavailable for your scheduled time. The
Association and Draper and Kramer, Inc and their employees are not
responsible for any losses incurred in the event that the freight elevator is not
available for your move. Management will take all in consideration and
reschedule your move.

Date Owner/Lessee Residence #

Elevator Dimensions: Elevator entry —42” Wide
Elevator - 6°'W x 6'L x 8'H

Forwarding Address:
(move out only)

Management: Francis Corrigan, Building Manager
Office: 312-482-9793
Fax: 312-482-9795




